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Interim Project Report (12%)

Submit this report in memo format. It should be brief and report on how well your project is going.

Memo Sections
Project and Purpose
Briefly reintroduce your project. Summarize what you are doing, why you are doing it and what your approach is.

Progress Made
What progress have you made so far? How do your activities relate to those in your task time line schedule?

Practical Implications
Will anything need to be adjusted? Do you need to make any changes in your work schedule? Do you need additional parts, etc.?

If you think your work may result in a publishable article (e.g., as an Application Note or a magazine article), indicate where it may be published. This will impact the format of the Final Project Report.

Attachments
Your original Project Proposal including the original task time-line (Gantt Chart) for the entire project period (Oct. 16 - Dec. 8). Attach your revised task time line for the remaining project period (Nov. 6 or 9 - Dec. 8).

The introduction may be altered from original project proposal as a result of extra insight from the time and energy spent on the project so far. 

Even if the project is running right on schedule, they should say something about that to indicate it is so. If they are running ahead of schedule, they should be thinking of enhancements that could be added or extra testing they may be able to do at the end when everything else is finished.

There should be some comments made somewhere, either under Practical Implementations or on the Revised task time line, about how extra time will be put in to catch up or what parts of the project may be left out in order to finish on time by hard limit forced by the semester’s end. Points will be deducted for just leaving out parts of the project and not determining a work-around or alternative to a sticky problem.


